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H.10. Baxpywesa

Monoxexue
06 opraHu3zaunu paboTbl ¢ 3NEKTPOHHBIM XKYpPHaNnoM
MAOQY «Metenunckas COLL»

1. O6wme nonoxeHus
1.1. Hactosiwee Monoxexune o6 opraHu3aLuu paboThl ¢ 3NEKTPOHHBIM XypHanom 8 MAOY MeTenutckas COLL
(nanee - nonoxeHue) onpepenseT npasuna paboThl U eauHble TPeGOBaHUA MO BEAEHMIO 3MEKTPOHHOro
xypHana 8 MAOY MetenunHckas COLL (aanee — wkona).
1.2, OneKTpoHHbIM XypHanoMm (aanee — 3XK) HasbiBAETCA KOMMAEKC nporpamMmMHo-annapaTHbiX CpeacTs,
BKNlOaloWni  Gasbl faHHbIX M CpeacTBa AocTyna v paboTel C  HUMM (nporpammMHo-annaparHyo
NHDPACTPYKTYPY, CEPBUCHI MHPOPMALIMOHHOMO B3aUMOAEHCTBUR).
1.3. OneKkTpoHHbIi AHEBHUK — pasgen OXK, npeacTaBnstowMii coboit UHAVBUAYaNU3MPOBaHHY BbIGOpKY
AaHHbIX 13 XK 0 x0A€ 1 pesynbTaTax 0GY4EHUs KOHKPETHOTO yYeHMKa.
1.4. OX - CcpepcTBO WMHAMBUMAYANbHOrO y4yeTa Pe3ynbTaTOB OCBOGHUA OBGPa30BATENbHbIX nporpamm. OH
OTHOCUTCR K y4eGHO-NeAaroruyeckoi AOKyMeHTaLuu. AKKYpaTHOe, TOYHOE W CBOEBPEMEHHOE BeaeHue ero
00A3aTensHO ANs KaXAOro COTPYAHMKA LUKOMbI, B OBSI3@HHOCTM KOTOPOrO BXOAUT paboTa ¢ K. Hdoctyn K
NEpCcoHanbHbIM  CTpaHWLUAM AHEBHWKA WMEIT POAUTENU (3aKOHHble MpeAcTaBuTeNny) obyyarLLerocs,
obyyalWmiAcs, aaMUHUCTPaLMS LUKOMbI (AVPEKTOP LUKOMbI, 3aMecTuTenm AVpeKTopa; pyKoBOAUTENW
CTPYKTYPHbIX NOAPA3AENEHNUN), y4UTENS, KNacCHbIE PYKOBOANTENM; aAMUHNCTPaTOp XK.
1.5. NMpuHumnamu pabotsl ¢ K sensaioTcs:
— cobriopenue npas 1 cBOGOA y4ACTHIKOB 0BPa30BaTeNbHbIX OTHOLLEHMIA:
— [OCTOBEPHOCTb M NOMNHOTa MHGopMaLnK, coaepxatlencs B8 IK;
= YHUUKaLMA AaHHbIX, Copepxalymxcs B K, 1 AOKYMEHTUPOBAHHOM MHOPMALIMMA LKOMbI;
— 3alyuTa AaHHbIX, coaepxalyuxcs B 3K, oT HenpaBoMEpHBIX 1 NPOTUBONPaBHLIX AEHCTBUA.
1.6. BeneHne anekTpoHHbIX hOpM yyeTa 06pa3oBaTenbHON AESTENbHOCTH ¢ pesynbTaTtoB o6pasoBaTensHoM
AesTenbHOCTH (3XK) ABNAETCA COCTaBHOM YacTbio paBoThbl N0 BEAGHWIO ANEKTPOHHOro LokymeHToo6opoTa B
LuKone.
1.7. 3XK ABNAeTCA YacTbio MHAOPMALIMOHHOI CUCTEMBI LLUKOMbI.
1.8. OyHKUMOHWpOBaHWE W WCNONb3oBaHUE K OCyLLECTBNAETCA B COOTBETCTBUM C AEWCTBYHOLNM
3akoHopartenscTBOoM PO, B TOM yucne degepanbHbiM 3akoHoM oT 27.07.2006 Ne 152-03 «O NnepcoHanbHbIX
AaHHbIX.

1.9. OTBETCTBEHHOCTL 38 (YHKUMOHUPOBaHME 3K U KOHTPOMb 33 NPABUALHOCTBIO €ro BEAEHNA BO3narawTcs
Ha AnpeKTopa WKoMbl U pykoBoANUTens IT-cryxBbi.

2. HazHavyeHue XK

X ncnonbayeTcs ANs PeLUEHUs CNeayoLMX 3a8ay:

2.1. CospaHue/BBoA, CUCTEMATU3ALNSA, WCMONb3OBaHWE U XpaHeHue [faHHbiX 0 Xxofde o6pasoBaTenbHol
ACATENBHOCTY B LLKONE, B TOM Yucne 06 yCrnesaemoCcTy 1 NOCELLEaeMOCTM YHaLLUXCS.

2.2. Ohopmnermne nHhopMaLumuy, xpaHsLeiics B Gase AaHHbIX, B BUAE AOKyMeHTa Ha GymMaxKHOM HocuTene.

2.3. ObecnevyeHne onepaTusHOro AocCTyna poauTeneil (3aKoHHbIX nNpeAcTaBuTEneit) oByyaroLlerocs,
o6yJaloLerocs, agMUHUCTPALMM LWKOMbI (ANPEKTOpa LLKOMbI, 3aMecTuTeneil OVpeKTopa), yuuTenei, KnaccHbIx
pykoBOAWTENei k OTMETKaM 3a BeCb NepuoA BeAEHWS XypHana no BceM NpeaMeTaMm B nioboe BpeMms.

2.4, ABTOMaTU3aLMUSA CO3AAHNUS OTYETHOI AOKYMEHTaLuM yuntenen n agMUHUCTpaLum.

2.5. CBoeBpeMeHHoe UHOPMUpOBaHUE PoAUTENel (3aKOHHbIX npeAcTaBuUTenNeit) no Bonpocam ycnesaemMocTy,
VHAVBUAYaNbHbBIX PE3YNbTATOB 1 NOCELLAeMOCTH UX AeTeil.

2.6. VIHcbopMupoBaHue yualmxcs o xoge oBpasosaTenbHo AeATENbHOCTV NOCPEACTBOM AaHHbIX B K.

2.7. KoHTponb 3a peanuaaumei o6pasoBaTenbHbIx nporpamm, B TOM Yucne yyer:

— NPOBEAEHHbIX 3aHATUN;

— AOMaLLHWX 3apaHuit 1 oG bema Harpyaku Ha 0ByyaroLLMXCS;

— Pe3ynbTaToB 0CBOEHMUs 06pasosaTenbHON NporpamMmb yyalMMmUcs (ycnesaemocTb);

— NOCELLAEMOCTI 3aHATUIA YYaLMMUCS;

— AVHaMUKM yCNeBaeMoCTy YYaLLMXCS;

— peanusauuu obpasosaTenbHON NporpamMmbi.




3. MpaBuna pa6oTbl ¢ XK

3.1. BegeHue 9K o06sa3aTenbHO ANg Kakgoro negarora, KracCHOro pykoBoguTens, a Takke Tex paboTHMKOB
LLKOSbI, B YbM PYHKLMOHAsbHbIE 06593aHHOCTU 3TO BKIHOYEHO.

3.2. MNMoppepxaHne B akTyarlbHOM COCTOSIHMM MHpopmMaumm, xpaHsilencs B 0ase gaHHbix XK, saBnsieTcs
obsA3aTenbHbIM.

3.3. YueT peanusauum obpasoBaTesnbHbIX NPOrpamMM M OCYLLECTBNEHUS obpa3oBaTenbHOW AEeSATENbHOCTH
BeOeTCcsl BCEMU Negarorm4eckMmm paboTHUKaMM LLKOSbI.

3.4. PacnpepeneHvne 3aHATWA NO MNpeaMeTaM U 3akpenneHue ux 3a Y4yuTensiMuM OCyLecTBrsieTcs Ha
OCHOBaHUM y4ebHOro nnaHa v pacnpeaeneHus negarormyeckon Harpysku.

3.5. BBog B 9K gaT npoBeaeHns 3aHATUIA B COOTBETCTBUM C pacnucaHMeM 3aHATUN, TEM YPOKOB, 3aaHHbIX
OOMallIHMX 3adaHui, OTMETOK obyvawwmxca u cBefeHun o6 OTCYTCTBUM y4vallMXCA Ha ypokax
OCYLLECTBMSIETCH YYMTENAMMN eXeOHEBHO.

3.6. BHeceHne B 3XK umHdopmauum o6 oTmeTkax obydarolmxca U cBe4eHUN O MPUCYTCTBUM/OTCYTCTBUM
yyaluxcsi 4OMMKHO NPOU3BOANTLCS B A€Hb NpoBeAeHus 3aHATUs He nosgHee 17:30.

3.7. Wkona rapaHTMpyeT y4yawmmcs W UX poauTensam (3akOoHHbIM NpeacTaBUTENsSIM) BO3MOXHOCTb
onepaTMBHO Nony4vatb MHpOPMaLMIO O TEKYLLLEN yCNeBaeMOCTUN 1 NOceLaeMocT yyalerocs vyepes XK.
3.8. MNpwu BegeHnn 3K kaxabiM negaroroM (ydutenem) OOMKHO cobnogatbes eanHoobpasme 3anosiHeHus
XKypHarnoB B 4acTu TeM MpOBEAEHHbIX YPOKOB (B COOTBETCTBMM C paboyen nporpammon no npeameTy),
BbICTaBIIEHHbIX OTMETOK, NPOMYCKOB YPOKOB 1 3anncen o JOMaLUHEM 3aJaHuu.

3.9. Nonb3oatenam XK 3anpeLLaeTcd nepegasaTb CBOW NEPCOHarnbHble PEKBU3UTLI AocTyna K XK apyrum
niuuam.

3.10. CoTpyaHuKaM LIKOnbI 3anpeLlaeTcs onycKkaTb yHalmxcs WKorbl kK paboTe ¢ XK.

4. NMpaBuna BegeHuUs y4yeTa ycrneBaeMoCTH U NocewaeMoCcT yqalumxcs

4.1. PaboTta yuntens no Be4eHMIO OAHHbIX TEKYLLEN YCneBaeMOoCTU y4allerocsl OCyLLecTBNseTCA B pasgene
«KnaccHbI xxypHan».

4.2. YunTtenb B COOTBETCTBUM C pacrnuncaHMeM 3aHATMIA BHOCMT B OXK crnegywolwme OaHHble: TEMY YpOKa;
OTCYTCTBME yyalLUMXCs; OTMETKN yyaluuxcs; AoOMallHee 3aJaHue.

4.3. Yuntenb BHocuT B OXK y4yeTHyH 3anncb O NMPOBEAEHHOM 3aHATMM MO (PaKkTy B AEHb MPOBELEHWUSI.
Mpon3BoanTb 3anNnChb YPOKOB 3apaHee HeJoMyCTUMO.

4.4. Yuntenb, 3aMEHSIOLLNA OTCYTCTBYIOLLErO YYMTENS, Ha BpeMS (4aTy) 3aMeHbl nonyyaeTt goctyn k 9K Ha
CTpaHuLe OTCYTCTBYHOLLEro YYUTENs M 3anofiHSET ero B yCTAaHOBNEHHOM MOpsiKe.

4.5. Y4eT pesynbTaToB YCNeBaeMoCTN yYaLLnNXcs:

— pes3ynbTatbl y4ebOHOM OesATEeNbHOCTU OLEHUBAKOTCA HA OCHOBAHWM YCTHbIX OTBETOB (BbLICTYMMEHWN)
yyaLUxXcsi, MMCbMEHHbIX paboT, NPaKTUYECKOW AeATENbHOCTU yYaLLMXCS;

— OTMETKM 33 YCTHble U NMUCbMEHHbIE OTBETbl BbICTABNATCA B KOMOHKY 3@ TO YMCMO, Koraa nposoaurnach
paboTa;

— B KneTkax Ans OTMeTOK yuuTenb MMeeT NpaBo 3anucbiBaTb TOMbKO OAMH U3 CreayoLmnX CUMBOJIOB: «2»,
«3», «4», «5», «H», «b», «¥Y»; «-». OTMeTKy «1» (eamHuuy) He BblcTaBNAOT. [JonyCTUMO CTaBUTb HECKOITbKO
OTMETOK B OZIHY rpady;

— MPU  KOHTPONbHbIX MEPONPUATUAX, MNPOBOAMUMBIX Yy4yuTernem B COOTBETCTBUM C TeMaTUYECKUM
nnaHnMpoBaHUEM, 06a3aTeNnbHbIM YCITOBUEM MPOBEAEHNS] KOHTPONSA SABMSIETCS BbICTABNEHNE OTMETOK BCEM
yyalumcsi, NPUCYTCTBYIOLLMM Ha YpoKe (MCKMYasa cryyau, korga yyalmncsa Jonroe Bpemsa OTCYTCTBOBar
Mo yBaXWTENbHON Npu4mHe (Hanpumep, no 6onesHn), NOATBEPXKAEHHOW COOTBETCTBYIOLUMN AOKYMEHTaMW);
— OTMETKM BbICTABMAKTCA B rpade TOro AHs, Koraa nposoaunach AaHHasi paboTa;

— OTMETKM 3a MNCbMEHHYI0 paboTy NPOCTaBMSKTCS B CPOK He Oonee Tpex paboumx gHENW C MOMEHTa ee
HanMcaHusa yyalumMmncs;

— OTCpoYKa BLIMOMHEHUS y4YalMMUCS 3afaHus (Hanpumep, OOyyalolUNCa MpULIEN Ha 3aHSATMA nocne
anutensHon 6onesHn) gukcupyeTcs: B XK cumMBONOM (-); B 3NEKTPOHHOM OHEBHUKE y4alLlerocst CMMBOJIOM
(-), K KOTOPOMY HEOOXOAMMO HanMcaTb KOMMEHTAPWUIA;

— BPEMS, 3a KOTOPOE y4allMIACA OOIDKEH NUKBUAMPOBATL 3a[40JPKEHHOCTb, HE NpeBbILIAeT O4HOW y4yebHOoM
HeJenu npu ycrioBUW MPUCYTCTBUSA Yy4yallerocsl B LUKOMe, B TeYeHWe KOTOpOoW pesynbTaTbl OLEeHUBaHUSA
OTCPOYEHHBIX 3a4aHNIN OOIMKHbI ObITh BbICTaBIEHbI yunTenem B OXK.

4.6. YyeT noceLaemMocTn yyallmnxca:

— yunTernb 0653aH Ha KaXgoM ypoKe OTMeYaTb OTCYTCTBYIOLLMX YYaLLMXCS;

— MPUW OTCYTCTBMM YYaLLLErocs Ha ypoke yumTtenb npoctaBnseT «H», «b», «Y»;

— yyalwmecsi, UMerLne MeaULMHCKY0 crpaBky 006 ocBOGOXAEHUN OT (PUINYECKMX Harpy3oK, OOIDKHbI
NPUCYTCTBOBATb Ha ypokax oU3NYECKON KyIbTypbl U BbINOMHATbL MHAMBUAYAlbHbIE 3a4aHus.

4.7. OcbopmMneHne TeMbl ypoka:

— paboTta yuyuTensas no BeAEHMIO YyyeTa BbINOMHEHUS YY4eBHbIX MNporpaMM W MPOBEAEHHbIX 3aHATUN
ocylecTBNsieTCs B pasaene «TemMbl YPOKOB U 3aaHNS»;

— B Havane y4yebHOro roga yuyuTernb BHOCUT TemaTWyeckoe NraHupoBaHMe No npegMeTty B pasgen
«lMnaHnpoBaHne ypoKOB» Ha CPOK OT OA4HOM y4yebHOM 4YeTBepTU A0 roga. Ecnu yuyutens wucnbiTbiBaeT



TPYAHOCTU MPU BHECEHMM B XYpPHas TEMaTUYECKOro MITaHUPOBAHUS, OH MOXET 3anonHuTb dann Microsoft
Excel no yctaHoBneHHon chopme v nepefatb agmuHucTpatopy XK ans umnopTtupoBanus B IXK;

— yuntenb BHOCUT B OXK y4eTHyI0 3anncb 0 Teme ypoka no akty B 4eHb NPOBEAEHUS;

— yyeTHas 3anuck B 3K JoMmKHa COOTBETCTBOBAaTh TEME MPONAEHHONO Ha ypoke maTepuana.

4.8. lomaluHee 3agaHue:

— yuuTernb BHocuT B QXK MHGopmauuio 0 JoMaLIHEM 3adaHuM B AeHb NpoBedeHus 3aHATus go 17:30;

— B rpade «[omalwHee 3agaHve» @UKCUPYeT codepXaHue 3ajaHvs, CTpaHuubl, HOMepa 3ajady u
YPaXHEHUN C OTpaxeHuem cneundurkn gomaluHer paboTbl (MOBTOPUTL..., COCTaBMTb NnaH, Tabnuuy,
BOMPOCHI U T. A4.);

— othopMmnsaeT gomallHee 3ajaHve TBOPYECKOro xapakrepa, Hanpumep, caenatb PUCYHKW, HanucaTb
CounHeHve, B rpade «[domawHee 3agaHue» cnegytowum obpasom: «TBopuyeckoe 3agaHue: BbIMONHUTL
PUCYHOK K CKaske...»;

— BHOCUT 3anucb «MHauBmayanbHoe 3apaHue» B rpady «[lomawHee 3agaHue», ecnu npeanaraet
yyalMMCs uHaMBUAyanbHble 3aaHuns;

— He 3afaeT goMallHee 3aaHue U BHOCUT B none «[lomawHee 3agaHue» 3anucb «He 3agaHoy;

— He 3afjaeT AoMallHee 3aJaHune Nocne KOHTPOSbHbIX MEPONPUATUI, HA KaHUKYIbI.

4.9. BbICTaBneHMe UTOroBbIX OTMETOK:

— YYUTENb BbICTABMNSET OTMETKU 32 OTYETHBIN Nepuod yyvawmmes B pasgen XK «fogoBas oTMeTKay;

— B KOHLUE OTYETHbIX MEPUOOOB BbICTABMSET OTMETKM y4allMMCH 3a YeTBepTb, NMonyrogue, rog B CPOKM,
onpenerneHHble ANPEKTOPOM LLKOIbI, HO HE NO34HEee YeM 3a [iBa OHA 40 OKOHYaHus y4yebHoro nepuoaa;

— Oons 06bEKTMBHOWM aTTecTaumm obydarolmxcsa 3a YeTBepTb yumTenb 0653aH BbicTaBuTb B XK He meHee
Tpex OTMETOK Mpu y4ebHOW Harpy3ke oguH 4Yac B Hegento, bonee cemu npu yd4ebHom Harpyske bonee aByx
yacoB B Hegeno, ¢ obdA3atenbHbIM Y4EeTOM KayecTBa 3HaHMA OOy4daloWwuxcs MO  MUCbMEHHbIM,
nabopaTopHbIM 1 NpakTuyeckum paboTtam.

5. DyHKUMU 1 AeATenbHOCTbL nonb3oBaTtenen XK

5.1. None3oBaTtensmu OXK asnsawTcs:

— agMUHUCTpauUs LWKOMbl: AMPEKTOp LUKOMbl, 3aMeCTUTENW OUPeKTopa; PYKOBOOUTENW CTPYKTYPHbIX
nogpasgeneHui;

— negaroru;

— KIlacCHble pyKoBOAUTENM;

— avcneTtyep obpasoBaTenbHON OEeATENbHOCTY;

— agMmuHucTpartop 9XK;

— pabOTHUKN MEOULNHCKOW CIyXObl LLUKOMbI;

— cneunanucT KagpoBow CryX0bl LLKONbI.

5.2. Yyauwmeca v unx poauTtenu (3akOHHble NpeacTaBUTENU) SBNSAOTCA MNONb30BATENSMU 3MNEKTPOHHOro
OHeBHUKa.

5.3. OupekTop WKonbl yTBEPXAAeT:

— y4ebHbIN NnaH He no3gHee 1 Masi NpeLecTBYOLLEro y4ebHoro roaa;

— neJarorMyeckyto Harpysky Ha 4YeTBepTb (nonyrogme/ydebHbIi rog) He nNosgHee 4YeMm 3a ABe Hedenu Oo
Havyana y4yebHoro nepuogaa;

— pacnucaHue 3aHATUMI Ha y4ebHbIN Nepuog He No3gHee YeM 3a OOHY HeAernto OO ero Havana;

— CMUCOYHbIV COCTaB y4alLMXCH KNaccoB LKOMbl He no3aHee 31 aBrycra;

— CMUCOK KIacCHbIX pykoBoguTenen He nosgHee 31 aBrycra.

5.4. 3amecTnTenb gMpeKkTopa LWKOMbl No 06pa3oBaTenbHON OeATENBHOCTY:

— OCYLLIECTBNSAET HEMOCPEOCTBEHHOE PYKOBOACTBO CUCTEMOM paboThl No BeaeHuo IXK;

— MO OKOHYaHuMM y4ebHOro roga nonyyaeT y agMuHUCTpaTopa konuu 2K Ha 3NEeKTPOHHOM HocuTene
WHpopMaLnm — ONTUHECKOM AANCKE NO Knaccaw;

— npoBepeHHble Ha paboTocnocobHocTb TBepable konuu XK 3anedaTbiBaeT B KOHBEPTHI, 3aBepsieT
noanucblo, paclumngpoBKO NOANUCU U OaTOW;

— OCYLLeCTBMAsieT KOHTPONb 3a CBOEBPEMEHHOCTbIO OTPaXXeHWs B XXypHane pacrnucaHuss N yy4eToMm
3aMeLLEeHHbIX 1 MPONYLLEHHbIX YPOKOB (3aHATUN).

5.5. PykoBoanTenu CTpyKTYpHbIX noAapasaereHnn WKOsbI:

— CBOEBPEMEHHO MPefoCTaBnsAlT AMcneTyepy ob6pas3oBaTenbHOrO yypexaeHus AaHHble AN 3anofHeHns
OXK: cxemy 0By4eHuMs1, CIMCOK U3yvyaemblX AUCLUNAVNH (NPEeAMETOB) ANsS KaX4oro Knacca/rpynnbl, CBe4eHus
0 nepuogax obyyeHns n atTectaumm u 1. A.;

— MO OKOHYaHWM YeTBEPTEW M NOMNYrOAMI COCTaBMAT OTHEThI No paboTe yuutenen ¢ 9XK;

— MO OKOHYaHWM Yy4ebHOro roga KOHTPOMMPYKOT pacnevaTKky AaHHbix OXK ¢ pesynbratamu obyveHus B
y4yebHOM rogy (MTOroBbIMM OTMETKaMM) MO Kraccam W MNpPaBUNBHOCTb UX OOPMIIEHNST KMNACCHBIMM
PYyKOBOAUTENAMU;

— MHOPMUPYIOT NeSaroroB O BbiSIBNEHHbIX OLUMOKaXx, AONYLLEHHbIX UMy Npu paboTte ¢ IXK;

— OCYLWECTBNAT KOHTPOMb 3a peanu3aumen degeparnbHbiX FOCyAapCTBEHHbIX obpa3oBaTernbHbIX
cTaHgapToB obuwero obpasoBaHus, deaepancHOro KOMMOHEHTa rocyAapCTBEHHbIX o0bpasoBaTenbHbIX



CcTaHAapToB obwero obpa3oBaHusi; 3a BbINOMIHEHMEM YYeOHbIX NIIaHOB; NMPOrHO3MPOBaHUEM X0A4a, Pa3BUTUS
M pesynbTaTtoB 00OpasoBaTenbHOM AESATEeNbHOCTM MO Krnaccam; MpaBuIibHOCTbIO  BefdeHus 3K
CBOEBPEMEHHOCTbLIO OTPaXXEHUA B XXypHane pacnucaHus; sarnofiHeHWeM XypHana negaroramum CTPYKTYPHOro
nogpasgeneHnsi; CBOEBPEMEHHOCTLIO BbICTABNEHUS OTMETOK U pe3ynbTaToB 3aHATUW; HaMONMHAEMOCTbIO
OTMETOK; OTpaXeHUeM MOCeLLaeMOCTN 3aHATUA; CBOEBPEMEHHbLIM 3anofiHeHWeM pasgena AoMallHUX
3aJaHuvii; COOTBETCTBMEM JOMALLHMX 3a4aHni TpeboBaHMAM MO COAepXaHuIo U 00bemy.

5.6. Yuutens (neparornyeckuin paboTHUK):

— oTpaxaeT B XK xo obpa3oBaTenbHON AeATENbHOCTM B COOTBETCTBUN C 06pasoBaTeribHOM NporpamMmmMon 1
y4eOBHbIM NnaHowMm;

— eXeJHEeBHO BHOCUT B XXypHan CBEAEHWs O 3aHATUAX Mo npegMmeTy (Temax YpoKOB, 3afdaHHbIX AOMaLLHMX
3afaHuNAx);

— oueHumBaeT A(PHEKTUBHOCTb N PE3YNbTAaTUBHOCTL 0BYYEeHMs yyallmxcs no npegmeTy (Kypcy, nporpamme),
YyuMTbiBas OCBOEHWE 3HaHWWA, OBfafeHue YMEeHWAMW, pasBuUTME OnbiTa TBOPYECKOW [AesATernbHOCTH,
no3HaBaTenbHOro MHTepeca y4yaluuxcs;

— BHOCUT JaHHble 006 ycneBaemMoCTW Yy4qalluxcsi, CBOEBPEMEHHO MPOCTaBMNSAET MOMNYYEHHbIE Y4YeHUKamu
OTMETKM, B TOM YMCre YeTBEPTHbIE (MONYroAoBbIe) N rOOO0BLIE;

— OTMETKM 3a NMUCbMEHHbIE paboThl BbICTABMSAET B CPOKU, NPEAYCMOTPEHHbIE HOPMaMN UX MPOBEPKU, HO He
nosgHee Tpex OHeEN C MOMeHTa npoBeaeHns paboThl;

— 3aHOCUT CBOEBPEMEHHO AaHHbIE O NMOCELAaeMOCTM yHaLMXCsl, BbIMOMHEHNW AOMALLHUX 3a4aHUN;

— 3anonHgaeT IXK Kak 3amellaownin yuntens (BBOAWUT AaHHble O NPOBEAEHHOM YpOKe) B YCTAHOBIIEHHOM
nopsigke nNpy ocyLLeCcTBNEHUN 3aMeHbI.

5.7. KnaccHble pykoBogmTenu:

— KOHTPONWPYIOT aKTyanbHOCTb MHAQOpMauum 06 yyalimxcsi, poauTensx W ChAMckax CBOEero kracca wu
NMHOPMUPYIOT AucneTyepa obpasoBaTeNbHOMO y4peXaeHMs O NMobbIX NBMEHEHMSAX, BHECEHHbIX B XXypHarT;

— aHanu3upyloT ycneBaeMoCTb 1 MOCELLAaeMOCTb YPOKOB yyalLlMMUCA CBOErO Krnacca;

— KOHTPONUPYIOT CBOEBPEMEHHOCTb 3aroSyIHEHMS M BHECEHMS nejaroramu AaHHbIX 06 ycneBaeMocTu u
noceLlaemMocTu y4amxcsa ceoero kracca B 9XK;

— WHcopMupyloT poautenen o6 ycneBaeMoCTUM W MOCELAeMOCTM [eTeli MNOCPEeACTBOM OTYETOB,
COPMMPOBAHHBIX HA OCHOBE AaHHbIX XK, B TOM yucre no 3anpocam pogutenen;

— 3HaKOMAT YyYalMxCd W WX poauTenen C HOPMaTUBHbIMW [OKYMEHTaMW, JOoKarnbHbIMW aktamu U
WHCTPYKUMUSIMU, PErMaMeHTUPYIOLWNMI NOPSAO0K NCMONb3oBaHms IXK;

— NPefoCTaBnsAlT MO OKOHYaHWW KaXKOOW YeTBepTM PYKOBOAMTENIO CTPYKTYPHOrO noapasgeneHus oTyeThbl
06 ycneBaemMocCTu 1 NoceLLaemMoCTH y4aLlLMXCs Kracca;

— OpraHusylT ofnepaTMBHOE B3aMMOLEWCTBUE MEXAY Yy4alMMucsa Kracca, UX pogutensiMu (3aKOHHbIMM
npeacraBuMTeNaMn), agMMHUCTPaLMEN LKOMbI U negaroraMmu ¢ nomoLso 9XK;

— KOHTPONUPYIOT exXeHEBHO perncTpaunto pakta NpUCyTCTBUS/OTCYTCTBUS yYaLLLErocs Ha 3aHATUAX.

5.8. lucnetuyep obpas3oBaTenbHOro yYpeXxaeHus:

— BBOAWUT M KOHTPOMUPYET aKTyanbHOCTb AaHHblX yyawwmxcs wkonel (®. U. O., rog poxgeHus, non,
KOHTaKTHble faHHble, AobaBneHne prU3M4eckoro nmua B rpynny «YYeHukn», HasHa4deHne y4eTHbIX AaHHbIX
ONns Bxoda B 3NEKTPOHHbIV AHEBHUK) (pasgen XK «YUeHukn»);

— BBOOUT N KOHTPONUPYET akTyanbHOCTb AaHHbIX O poauTensax (3aKkoHHbIX npeacrtaBuTensx) ydawmxcs (.
WN. O., cteneHb poAcTBa, KOHTaKTHble AaHHble, fobasneHne duandeckoro nuua B rpynny «PoauTtenny,
npuBsi3ka poamuTens K Npodunilo yyYyeHuKka, HasHauYeHue Yy4YeTHbIX AaHHbIX ONA BXo4a B 3NEKTPOHHbIN
OHeBHUK) (pasgensl IXK: «Pusnyeckue nuuay, «YYEHUKN»);

— BBOOUT W KOHTPONMUPYET aKTyanbHOCTb [AaHHbIX O ABMXeHUM ydawmxcsa (pasgen OXK «[lpukasel o
OBWKEHNAX KOHTUHrEeHTa»), 3NEKTPOHHbIA MNEepeBOd Yy4yaluMxCa M3 Kracca/rpynnbl B Knacc/rpynny Ha
OCHOBaHUM NPUKa30B AMPEKTOPA LLUKOMbI;

— cbopmupyeT B OXK cnuckm knaccos (pasgen XK «Knaccoi»);

— dpopmumpyeT B OXK cnuckn y4ebHbIX rpynn B pamkax knacca/napannenu (pasgen X «pynnbl o0y4eHns»),
OoTpaxaeT U3MEHEHUs B CrMcKax rpynn (3a4ncrneHne, BolbbiTMe, MEPEBOL YHaLLMXCS);

— BBOAMT AaHHble Ansa popmupoBaHus B 92K yyebHoro nnaHa (pasaen 9K «Y4YeObHbIn nnaH»);

— HasHayaeT y4yuTenem no npegmeTaMm [Anis Kaxdoro knacca/rpynnbl B COOTBETCTBUM C  y4EOHBLIM
pacnmcaHunem;

— HacTpauBaeT CxeMbl ODyyYeHus Ans HayanbHOW, OCHOBHOM M cpedHen wkonbl (pasgen XK «Ipadwmk
00yyeHuMs»): CNNCOK U3ydaeMblX QUCUMUMIVH (NPpeamMeToB) ANS KaxAoro knaccal/rpynnbl, nepuog oby4veHus,
nepuog atrectaumu, KaHuKynbl, ydebHasa Hegens, NnepeHoChl NPa3aHMKOB;

— cpopmupyeT B OXK CNMCOK KNACCHbIX PyKOBOAMTENEN U KOHTPONUPYET akTyanbHOCTb AaHHbIX (pasgen XK
«HasHaueHme knaccHbIX pyKkoBogUTENEn»);

— 3anonHseT rpaduk ak3ameHos (pasgen XK «[paduk ak3amMeHoB»);

— BBOAUT AaHHble 06 opraHusalmm 3ameH npenofasaTtenen (pasgen 9K «3ameHa npenofaBatenen»);

— 3anornHsaeT TemaTuyeckue nnaHuposaHus no npeametam (paspgen 3IXK «KanengapHo-Tematuyeckue
nnaHbi»);



— pacnpegenseTr y4ebHyl0 Harpysky corracHo y4ebHOMYy MfaHy B COOTBETCTBUM C YTBEPXKAEHHbIMU
CrMcKamMm yunTenen-npegMeTHMKOB, KIlaccoB, y4ebHbIx rpynn (pasgen XK «PacnpeneneHune Harpyskm»);

— BBOOUT AaHHble 1 chopmumpyeT B XK OCHOBHOE M CKOPPEKTUPOBAaHHbIE pacnucaHns 3aHATUIA Ha yd4eOHbIV
nepwop (4eTBepTb, nonyroaue, roa) (pasgen 3K «PacnucaHne 3aHATUI»).

5.9. AopmuHucTtpatop IXK:

— 3aKpblBaeT npegblaywmn y4ebHbl rof, OTKpbIBAET HOBbIA y4ebHbIN rof (ycTaHOBKa/mepeBOd B HOBbIV
yyebHbIn rog — pasgen XK «HacTtporika nporpammel», nogpasgen «Tekywun y4ebHbi rogy);

— HasHa4daeT nonb3oBaTenen XK, To ecTb HagensieT npaBamMu AOCTyNa MpU OTKPbITUM HOBOro ydebHOro
roga B COOTBETCTBUM C y4ebHbIM NNaHOM, pacnvcaHneMm, npukasamm AMpeKkTopa LKOrbI;

— yCTaHaBnMBaeT pacnucaHue 3BoHKOB (pasgen 3XK «PacnucaHne 3BOHKOBY);

— NpefocTaBnsaeT NorMHbl U Nnaponu ansa goctyna k 3K (gHeBHWKY) (pasgen 9K «Pusnyeckme nuua);

— obecneunBaet B3anmogencTame 3XK 1 CMeXHbIX CUCTEM, BbIMOSHAET pe3epBHOE KONMPOBaHME AaHHbIX;

— KOHCYNbTUpyeT nonb3osatenen 92K no Bonpocam paboTbl C HUM;

— ocylwecTBnseT TexHuyeckoe obcnyxuBaHne 3XK, B TOM 4ucne ycTaHaBnvMBaeT OOHOBMEHMS
KOH(purypauum; exegHeBHO MPOBOAMT pE3epBHOE KOMMpoBaHue 6a3 [aHHbIX; ydanseT MNoMeYeHHble
00BbeKThbl; HacTpanBaeT (CMHXPOHM3UPYET) AaHHble Mexay XK M 3NeKTPOoHHbIM AHEBHMKOM (pasgen 3XK
«HacTpovika CMHXpOHU3aLMN JaHHbIXY);

— ocywecTtBnseT agMmmHucTpmpoBanune XK (pasgen 9K « AODMUHUCTPUPOBAHUEY);

— pasrpaHvdvBaeT MpaBa [JoCTyna nonb3oBaTenen B COOTBETCTBMM C  UensMu M 3agadamu
obpasoBaTtenbHON AeAaTenbHOCTU U y4ebHom Harpy3sku negaroroB (pasgen XK «HacTtporka nonb3oBatenemn
n npaB.»).

5.10. PaboTHMKM MeamumMHCKON cnyX6bl LLKOMbI:

— 3anornHAT B Havane y4ebHoro roga pasgen «JIMCToK 340poBbAY;

— obecneynBaloT akTyanbHOCTb AaHHbIX pa3gena 3XK «JIncTtok 34opoBbsA» B TEYEHUE rofa.

5.11. Cneuunanuct kagpoBow cnyXbbl BBOAUT Y KOHTPONMPYET aKTyarnbHOCTb AaHHbIX:

— 0 NeJarorMyecknx CoTpyaHuKax LWKOMbl: MpuemM Ha paboTy, YBOflbHEHWE, NEPEBOA, NPUBSA3Ka COTPYAHMKA K
nogpasgeneHunio, HasHayeHWe [OOIPKHOCTM (OCHOBHOW M MO COBMECTUTENbCTBY), MPUBA3KA K rpynne
«CoTpygHukuny (pasgensl XK «dusmyeckne nuuar, «lNpuem Ha paboTy», «YBonbHeHue», «KagpoBble
nepemeLLeHust», « COTpYaHUKNY );

— CTPYKTYPHbIX nogpasgeneHusx, yd4acTBylowwmx B obpasoBaTenbHOW OeSTEeNbHOCTU: CMUCKA COTPYOHUKOB
nogpasgeneHun, OOMKHOCTU COTPYAHMKOB, B TOM 4Yucre pykoBogutenen, rpaduk pabotsl (pasgenst XK
«Mogpasgenenus», «domkHocTny, «padukm paboTbiy).

5.12. Cekpetapb (pecepeHT) ocywecTensetr OpPMMPOBaAHME TMNPUKA30B O [OBWKEHUN y4dalnxcs
(3aumcneHue, BbIObLITUE, OKOHYaHWE y4ebbl, NepeBoa B Apyrom knacc/rpynny).

5.13. Yyawmecs WKomnbl 1 X poanTenu (3akoHHble NpeacTaBuTeny) MMEKOT cneayowme BO3MOXHOCTU Mpu
NONb30BaHWUMN 3NEKTPOHHLIM OHEBHUKOM:

— nony4arT MHPOPMaLMIO O AOMALUHUX 3a0aHUAX;

— nony4yatoT AaHHble 06 ycneBaemMocTy obyyaroLwmnxcs (BbICTAaBNEHHbIX OTMETKaX).

6. NpaBa nonb3oBaTenen XK

6.1. Bce nonb3oBatenu 9K uMetoT NpaBo NCNOMb30BaTh €ro B EXXeAHEBHOM peXnme.

VicknioueHnem siBnsieTca NpoBefeHMe TEXHUYECKUX paboT, KOTOpble MOryT NMpOBOAMTLCHA B CPOK He Gonee
CYTOK C yBeAOMINEHNEM MNONb30OBaTeNen 3a Hegern 40 Havana pador.

6.2. KnaccHble pykoBOAMTENW MMEKT NpaBo MHOPMUPOBATbL POAUTENEN O COCTOSIHUM YCMEBAeMOCTU U
noceLlaeMocTu Nx geTen yepes otyeTbl, COOPMUPOBaAHHbBIE HA OCHOBE AaHHbIX OXK, N0 HEO6XOAMMOCTH.

7. OTBETCTBEHHOCTb Nonb3oBartenen K

7.1. Bce nonb3oBaTeny HeCYT OTBETCTBEHHOCT:!

— 3a HapyleHune TpeboBaHun PefepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»;
— pasrnalleHune CBOMX YYEeTHbIX AaHHbIX (JTOTVH, Naporb);

— HapyweHue TpebOoBaHU HOPMATUBHBLIX MPABOBbLIX [OOKYMEHTOB, B TOM 4MUCIE JIOKamnbHbIX aKTOB WU
WHCTPYKUWIA, ONPeaensioLmx Nopsagok ncnonb3osaHus 3K B COOTBETCTBUM C 3aKoHOAATENLCTBOM P®.

7.2. OnpexTop WKOMNbl HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE yTBepXdeHne yd4ebHbIX nnaHoB, nnaHa
pacnpegeneHvs negarormdeckon Harpy3km n y4ebHoOro pacnmcaHus.

7.3. 3amecTuTenb gMpekTopa no obpasoBaTenbHON A4eATENbHOCTM HECET OTBETCTBEHHOCTb:

— 3a CBOEBPEMEHHOCTb (POPMNPOBAHUSA Y4EeOHbIX MaHOB, NiaHa pacnpeaeneHns negarornyeckon Harpyskm
1 y4ebHOro pacnucaHus;

— pacneyaTtky COOTBETCTBYOLWUX pa3genoB 32K B KOHUe y4yebHoro roga n ux ocpopmneHue.

7.4. AomuHucTpaTop 9K HeceT OTBETCTBEHHOCTb:

— 3a becnepebonHoe yHKLMOHUpoBaHue IXK, 6a3 JaHHbIX U CMEXHbIX CUCTEM CBA3M;

— BbINOMHEHWE Pe3epBHOro KOMMPOBaHUS AaHHbIX;

— HanosHeHne N akTyanbHOCTb 6a3bl JaHHbIX pabOTHMKOB LUKOSIbI.

7.5. PykoBoauTens IT-crnyx6bl WwWKonbl n agMuHucTpatop 32K HECYT OTBETCTBEHHOCTb:!



— 3a CBOEBpPEMEHHOe coxpaHeHue konui 32K Ha 9NeKTPOHHOM HocuTene nHdopmMaummn (ONTUYECKOM AMCKe)
1 pacnevaTky AOKYMEHTOB Ha BYMaKHbIX HOCUTENSX;

— COOTBETCTBME y4YeTHbIX 3anncen XK akram peanusaunm obpasoBartefnibHON AeATENbHOCTY;

— NPaBWIbHOCTbLIO UCNonb3oBaHusa XK.

7.6. PykoBoauTenu CTpyKTYpHbIX NOAPa3aeneHnii LWKOMbl HECYT OTBETCTBEHHOCTb:

— 3a CBOeBpeMeHHOe npeaocTaBneHve gucnetyepy obpas3oBaTenbHOro yuypexaeHus uHdgopmauun ans
3anonHeHns O3XK: cxema ob6y4yeHus, CMUCOK M3yYaeMblX AUCUMNIuH (MpegmMeToB) Ans  Kakaoro
Knacca/rpynnel, nepuog 0by4yeHusl, yTBepXXaeHHbI y4ebHbIN NnaH, nepuog aTrectauum, KaHuKynbl, y4ebHasa
Heaens, NnepeHockl NPasgHNKoB, rPaduK 3K3amMeHOB;

— KOHTPOIb BeAEeHUs negaroramu CTpyKTypHOro nogpasgenexus 3X;

— CBOEBpPEMEHHOE COCTaBfeHuMe OT4YETOB O paboTe yunmtenenm CTPYKTYpHbIX nogpasgeneHun ¢ 3K no
OKOHYaHuW YyeTBepTen (nonyroguin/roaa).

7.7. YuuTens (negarorn) HECYT OTBETCTBEHHOCTb:

— 3a CBOEBPEMEHHOCTb BHECEHWsl, [OCTOBEPHOCTb W aKTyanbHOCTb AaHHbIX 06 ycneBaemMocTn K
noceLLaeMoCTH yYalnxcs;

— exegHeBHoe 3anonHeHune 3XK;

— yCTpaHeHue BblisiBNEHHbIX ownbok npu BeaeHumn 3XK;

— COXPaHHOCTb CBOMX PEKBM3WUTOB OCTYNa, NCKMYatoLWy0 NOAKIOYEHNE MOCTOPOHHUX.

7.8. KnaccHble pykoBoagUTENN HECYT OTBETCTBEHHOCTb:

— 3a CBOEBPEMEHHOCTb BHECEHMWs, [OCTOBEPHOCTb M aKTyanbHOCTb [JdaHHbIX 06 ycneBaemoctTn MU
noceLaeMocTy yyalmxcs;

— JOCTOBEPHOCTb U aKTyarbHOCTb CMMCKOB Krnacca u nHgopmaumm o6 ydawmxesa n nx pogutensx (®. L. O,
Homep TenedoHa, agpec 3NEKTPOHHOW MOYThI);

— CBOEBPEMEeHHOe MHOPMUPOBaHWE poauTeNnen O COCTOSHUM YCMeBaeMOoCTU M MoceLlaemMocTi ux geten
nocpeactesom IXK;

— npegocTaBfieHne No OKOH4YaHWMM Yy4ebHbIX 4veTBepTen (monyrogun/roga) pPykoBOOUTENSAM CTPYKTYPHbIX
nogpasgeneHunii ot4yeToB 06 ycneBaeMoCTU M NMOCeLLaeMOCTH yyallmxcs Knacea.

7.9. IOwucnetyep obpasoBaTenbHOrO YyypexaeHUss HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIi BBOA U
nogaepKaHve B aKkTyaribHOM COCTOSIHUM [OaHHbIX YYalMXCH LUKOfbl, pacnucaHue 3aHATWNA, OTpaxeHune
OBWKEHNS yyaluxcs, BeAeHWe >XypHamna 3ameH, akTyanbHOCTb OT4yeTa Mo 3anofiHeHMIO >KypHana
negaroramu.

7.10. PaboOTHUKM MEeAQMUUHCKON CNYxObl LUKOSbl HECYT OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOCTb 3arnOfTHEHMWS
pasgena «JINCToK 340pOoBbS» U aKTyanbHOCTb AaHHLIX B HEM.

7.11. CneunanncTt KagpoBoW CryXbbl HECET OTBETCTBEHHOCTb 3a BHECEHME W KOHTPOIb 3a aKTyarlbHOCTbIO
OaHHbIX O COTPYAHMKaxX W CTPYKTYPHbIX MOApasdeneHusX LWKOMbl, y4YacTBYHOLWMUX B 06pasoBaTeribHON
[eATenNbHOCTY.

8. OTyeTHbIE Nepuoabl N XxpaHeHne nHdopmaumm

8.1. OTYyeTbl NO ycneBaemoCTV M MOCELLAaEMOCTN CO34alTCA B KOHLiEe 4eTBepTu, Nonyrogns n yd4ebHoro
roga.

8.2. OT4eT 0 3anonHeHun 3K 1 HaKONNAEMOCTN OTMETOK CO3[aeTCs eXXEeMECSYHO.

8.3. lNo 3aBepleHnn OTYETHOro nepuoga (4eTBepTn, nomyroaus, y4yebHoro roga) UTOroBble BEAOMOCTU
pacneyvaTbiBaloTCs Ha ByMaxkHOM HocuTene, 3aBepsatoTca NOANNCAMM Neaaroros, KNacCHbIX pykoBoaUTeENen,
pykoBoAMTENENn COOTBETCTBYIOLMX CTPYKTYPHbIX nodpasgeneHvid, 3amectuTens gupektopa Mo
obpasoBaTenbHON OeATENbHOCTH.

8.4. Tllo okoHyaHum yyebBHOro roga WTOroBble BEOOMOCTM MPOLUMBAOTCSH, MNPOLUHYPOBbLIBAKOTCS,
onevyaTtbiBaTCA U COAKTCA B apXUB ANst XPaHEHUS B YCTAHOBIIEHHOM MopsiaKe.



